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BU|id|ng Control Solutions

4a Kingfisher Court

Newbury
RG14 5S)

Tel: 01488 669124

Project Details:

BCQ / BC Number (If Known)

Project address:

What 3 Words Location (if known)

Project Type (delete as appropriate)

Domestic — Residential dwellinghouse (single household)
Domestic — Residential Flats

Non-Domestic — All Building Types (Commercial / Educational / Retail /

Industrial)

Uppermost storey height of Building (measured in
accordance with AD B Diagram D6).

Description of works:

Estimated Cost of Works

Estimated Duration of Project

Anticipated date that works are to start (1)

Commencement — please confirm the nature of the
works for the purposes of Regulation 16 of The
Building (Registered Building Control Approvers etc.)
(England) Regulations 2024 AND confirm the
predicted date that the works are to be defined as
commenced (2).

Complex Buildings

Click or tap to enter a
date.

Non- Complex
Buildings

Click or tap to
enteradate. O

Other Building Works

Click or tap to
enteradate. 0O

Definitions (3)

Complex building
eg. Public building with
more than 100 people
capacity.

Non-complex building
eg. Extension OR new
dwelling.

Other building works

eg. garage conversion

OR loft conversion. OR
Barn conversion.

If the building works are defined as “other building
works” — please define “initial work” —

1) (6)

Initial work = what client considers amounts to 15% Initial Work =

of the works described in the initial notice (4).

Is the building subject to the Regulatory Reform (Fire Yes [ No [
Safety) Order 2005 (as amended) (5)

Does the 'Building Work' impose a requirement

relating to H4 of the Building Regulations (Schedule Yes [ No [

Will there be a connection to a drain or sewer
(delete as appropriate) (7)

Choose an item.

If there is new drainage, where will this discharge
(delete as appropriate) (7)

Choose an item.

Does your work constitute the creation of a new
dwelling? (Including dwellings formed by a material

change of use)

Yes [ No [

Site Location Plan Attached? [

Works consisting of a new footprint or change to the existing footprint require a Site Location Plan on a scale of not less than 1:1250

Please indicate to whom the Building Control fees
should be invoiced:

Submission fee:
Client (Box1) [
Inspection fee:
Client (Box1) [

Person Completing Form (Box 2)

Person Completing Form (Box 2)

O

|

Director - William John Palmer Bsc (Hons) Msc CEng CEnv C.BuildE FCABE FCIBSE MIFSM

Registered Office: Ramsbury House, 1B Charnham Lane, Hungerford, RG17 OEY

T: 01488669124 E:admin@owlbcs.co.uk
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New Dwellings only:

A completed model form connectivity plan (MFCP) should be submitted to OWL BCS with a completed PIF.
A sample MFCP can be sourced in Appendix B of AD R Vol 1.

Has Planning Permission already been granted? Yes [ No [

Have any of the following planning conditions been applied?
e  Water efficiency of 110 litres per person per day? (Regulation 36 (2)(b)) Yes No
e Designated as an Accessible and Adaptable dwelling? (Part M (M4 category 2)) Yes (O No [
e Designated as a Wheelchair user dwelling? (Part M (M4 category 3)) Yes No

Box 1

As the person completing this form — are you the Yes [J No [J - If No please complete Box 1 & Box 2
client for this project? (Client is normally the
home-owner or person owning the building)

Signature

Confirming Agreement with entirety of Box 1
contents

Box 1 - Client Title (e.g, Mr, Mrs)

Box 1 - Client Name

Box 1 - Client Company Name (If relevant)

Box 1 - Date

Is the client’s address different to the project Yes U No [ - If Yes please complete rows below

address?

Box 1 - Client Address
(if different to project address)

Box 1 - Client Email Address & Telephone Number

Director - William John Palmer Bsc (Hons) Msc CEng CEnv C.BuildE FCABE FCIBSE MIFSM
Registered Office: Ramsbury House, 1B Charnham Lane, Hungerford, RG17 OEY

T: 01488669124 E:admin@owlbcs.co.uk
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BOX 1

1.1. In signing this form (Box 1) | can confirm that | would like you to act in your capacity as a Registered Building
Control Approver for the Building Works proposed / described within this completed Project Information Form & by
doing so — submit an Initial Notice in accordance with Section 47 of the Building Act 1984.

1.2. In signing this form (Box 1) | confirm that | have read, understand, accepted and agreed to the entirety of the
contents of OWL BCSs ‘Quotation Letter’ document.

1.3. In signing this form (Box 1) | confirm that | have read, understand, accepted and agreed to the entirety of the
contents of OWL BCSs ‘Terms & Conditions’” document.

1.4. In signing this form (Box 1) | confirm that | have read, understand, accepted and agreed to the entirety of the
contents of OWL BCSs ‘Terms of engagement letter’.

1.5. In signing this form (Box 1) | confirm that | have read, understand, accepted and agreed to the entirety of the
contents of OWL BCSs ‘ABCA (short or standard form) Contract. | am also agreeing to the contents of this legally binding
ABCA Contract - which i recognise has been made readily available & transparent (within this form / via OWL BCS
Website). | am also agreeing that OWL BCS have taken all reasonable steps to make this information (contract) readily
available.

1.6. In signing this form (Box 1) | also confirm that | agree for OWL BCS to populate (with information / contents &
signatures provided via this Project Information Form) the ABCA Standard/Short form contract. Following the
information being ‘populated’ | agree for OWL BCS to issue this to the client at the point of submission of the initial
notice. | recognise that it is my responsibility to raise any concerns regarding the populated ABCA contract to OWL BCS
within 5 working days.

1.7. In signing this box (Box 1) | am confirming my understanding and acceptance of the limitations of liability and financial
cap provisions & confirming that they are ‘transparent’. These are detailed within the ABCA Contract and are as follows
— Standard Contract - the greater of (i) £250,000 or (ii) ten times the Fee, in the aggregate & Short Contract - the lower
of (i) the total Project Value or (ii) £250,000 or (iii) ten times the Fee, in the aggregate. For full details - refer to ABCA
Short / Standard Form Contract.

1.8. In signing this form (Box 1) | hereby confirm that as the client AND / OR the person carrying out the works for this
project, | am in agreement for OWL Building Control Solutions Ltd to sign the Initial Notice & all relevant notices (for the
entirety of the Building Works) on my / their behalf in relation to this Building Control Application.

1.9. In signing this form (Box 1 / 2) | am confirming that the person carrying out the works / client will definitely appoint
an installer registered with one of the competent person schemes in accordance with Schedule 3/3A of the Building
Regulations 2010 (as amended) - for the aspect of relevant / appropriate works. If any works are proposed to be carried
out which would normally be subject to Schedule 3/3A by an installer NOT registered with a suitable Competent Person
Schemes & | / they MUST inform OWL BCS immediately. OWL BCS may amend the initial notice OR choose to cancel the
initial notice should this not take place. For further details please seek independent legal advice AND / OR read the
following Government Circular.

"https://assets.publishing.service.gov.uk/media/5a8195efed915d74e33ff028/160128 _Approved_Inspectors__Regulati
on_17__ Circular_Letter.pdf" target="_blank">160128__Approved_Inspectors__Regulation_17__Circular_Letter.pdf
(publishing.service.gov.uk) .

1.10 . In signing this form (Box 1), | can confirm that | have not submitted an application to another Building Control
Body for the Building Works that are described within this Project Information Form.

1.11 . In signing this form (Box 1) — | acknowledge that the client is ultimately responsible for ensuring compliance with
all statutory requirements (including The Building Regulations 2010). Furthermore - | acknowledge that OWL BCSs
appointment does NOT include any responsibility to supervise any duty-holders, including contractors. Furthermore - |
acknowledge that OWL BCSs appointment does NOT include any remit associated with a clerk of works.

1.12. In signing this form (Box 1) — | acknowledge that OWL BCS reserve the right to amend / alter the information
provided within the Project Information Form - in preparation for creating the Initial Notice.

1.13. In signing this form (Box 1) — | acknowledge the need for all parties associated with this project - to treat all OWL
BCS staff in a professional & courteous manner - | acknowledge failure to do so may result in cancellation of our services
(at OWL BCS sole discretion) .

1.14. In signing this form (Box 1) — | can confirm that there are no local enactments associated with the works

William John Palmer Bsc (Hons) Msc CEng CEnv C.BuildE FCABE FCIBSE MIFSM
Director - Registered Building Inspector (RBI) - Class 4 & Class 2 (a,b,d)
T: 07717 847326

E: johnpalmer@owlbcs.co.uk
Version 16 January 2026



Box 2 SIGNED ON BEHALF OF CLIENT

Signature

Confirming Agreement with entirety of Box 2
contents

Box 2 - Title (e.g, Mr, Mrs)

Box 2 - Name

Box 2 - Company Name (If relevant)

Box 2 - Date

Is the client’s address different to the project Yes [ No L] - If Yes please complete rows below

address?

Box 2 - Address

Box 2 - Email Address & Telephone Number

BOX 2

2.1. By signing this form (Box 2 | hereby confirm that | have been given authorisation to sign this form on behalf of the
client (Box 1).

2.2. By signing this form (Box 2) | take responsibility to inform the client of the contents of the notations of Box 1 & that
| and the client have read, understand, accepted and agreed the entirety of the notations of Box 1.

2.3. By signing this form (Box 2) | also confirm that | the client have read, understood, accepted and agreed with the
requirements of Part 2A of the Building Regulations 2010 (as amended) for the duty-holder role for which | have / will
be appointed.

William John Palmer Bsc (Hons) Msc CEng CEnv C.BuildE FCABE FCIBSE MIFSM
Director - Registered Building Inspector (RBI) - Class 4 & Class 2 (a,b,d)
T: 07717 847326

E: johnpalmer@owlbcs.co.uk
Version 16 January 2026



